Alternate Decision-Making: Glossary of Terms
· Advance Directive: a document in which you can express your wishes for future health care or you appoint someone to make those decisions for you if you become unable to do it yourself.  An Advance Directive may also include both of these options.
· Agent or Proxy or Attorney-in-Fact: the person given the authority to make decisions for another person through a Power of Attorney. 

· Authorized Representative: a person designated under the Human Rights Regulations to give informed consent for treatment from service providers who are licensed, operated or funded by the Department of Mental Health, Mental Retardation and Substance Abuse Services for an individual who lacks capacity to make these decisions.
· Conservator: a person appointed by the court who is responsible for managing the estate and financial affairs of an incapacitated person.

· Guardian: a person appointed by the court who is responsible for the personal affairs of an incapacitated person, including responsibility for making decisions regarding the person’s support, care, health, safety, habilitation, education, and therapeutic treatment, and residence.

· Full Guardianship: court authority to make all decisions for the ward with no limitations other than those listed in the law.
· Limited Guardian: court authority to make decisions for certain matters (such as health care) but not others.  This leaves the person free to make all other decisions.

· Public Guardian: guardian appointed by the court for individuals who are incapacitated, indigent, and have no suitable person to serve as their guardian. 

· Standby Guardian: someone appointed by the court to assume the duties of guardianship upon the death or incapacity of the current guardian. 
· Temporary Guardian: guardian appointed by the court for a short period of time, usually to handle a current emergency situation.
· Guardian ad litem (GAL):  an attorney appointed by the judge to gather information about the respondent and make a recommendation to the court regarding the need for a guardian and the appropriateness of the proposed guardian.  The GAL also meets with the respondent to explain the court process and tell the respondent about his or her rights.  
· Health Care Power of Attorney (POA): a document authorizing one person to make medical decisions for another person.  The authority granted under a Health Care Power of Attorney extends to all medical decisions, not just end of life. A person must have capacity at the time he or she executes a POA.
· Durable Power of Attorney: allows the Power of Attorney to remain in force even if the person becomes incapacitated. 

· Limited Power of Attorney: gives a person the power to perform a specific action or handle a specific medical incident.

· Incapacitated:  an incapacitated person is an adult “who is incapable of receiving and evaluating information effectively or responding to people, events or environments to such an extent that the individual lacks capacity to (i) meet the essential requirement for his health, care, safety or therapeutic needs without the assistance or protection of a guardian or (ii) manage property or financial affairs or provide for his or her support or for the support of his legal dependents without the assistance or protection of a conservator. 

· Least Restrictive Alternative:  no more intrusive or restrictive of mental, social, or physical freedom than necessary to assure health and safety.
· Living Will: a document which specifies the life-prolonging measures an individual wants and does not want in the event of a terminal illness. 
· Microboard: a small non-profit organization formed when a group of committed family and friends join together with a person with a disability to address the person's planning and support needs in an empowering and customized fashion.

· Petitioner: the person who initially files papers with the court asking for the appointment of a guardian for another person.    

· Principle: the person who gives another person the authority to make decisions for him or her through a Power of Attorney.
· Representative Payee: a person appointed by the Social Security Administration or the Veterans Administration to receive and handle government benefits for a person who is unable to do so on his own. 
· Respondent: an allegedly incapacitated person for whom a petition for guardianship or conservatorship has been filed

· Surrogate:  a person who makes decisions for another person.
· Ward: title given by statute to an incapacitated individual who has a guardian.
VIRGINIA OFFICE FOR PROTECTION AND ADVOCACY
Contact Information

1910 Byrd Avenue, Suite 5

Richmond, Virginia 23230

Toll-Free in Virginia: 800-552-3962 (voice and TTY)

804-225-2042 (voice and TTY)

Fax: 804-662-7057

E-Mail: general.vopa@vopa.virginia.gov

Web: www.vopa.virginia.gov

All information or service requests will be treated in a confidential manner.

This publication was prepared with federal funding under the Protection and Advocacy for Individuals with Mental Illness Act and Protection and Advocacy of Individual Rights Program under the Rehabilitation Act of 1973, as amended, Title V, Sec. 29 U.S.C. 794(e) and is based on the law at the time it was written.

VOPA publications are available in alternate format upon request.
